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Electrician Assistant Supervisor, WS-280SJ8 



POSITION NUMBER: HB0077 

INTRODUCTORY STATEMENT: This position is located in the House Office Buildings, Electrical Division. The 

incumbent is an Assistant Supervisor. 

Supervisory Authorities 70% . • ;; 

Participates with the supervisor in formulating plans, schedules, and changes necessary to faction ir. the Division. Takes 
charge of new projects as assigned by the supervisor. H 

Perforrr^eadnumsrrauvean^^ 

supervisor to establish guidelines and performance »£«**»*?*£ 2™ demSates Tkd conducts work 
foLal employee performance management system. Observes wo ^£__™___££ ^onnanee. Resolves informal 
performance critiques. Provides informal feedback and penodicall y_ evahu ___™J__2____^_™S B «wry. Provides 
complaints and grievances. Develops work '^ B ^^?^^^S^^mW» aslppropriate to the 
advice and counsel to workers related to work and admrnistrauve *^;f?**^™2 S subordinates are trained 
authority delegated in this area. Reviews and approves or disapproves leave requests. Assures mar suoorornare 
and fully comply with the provisions of the safety regulations. 

communicates to employees EEO policies, plans, and programs. 

Electrical Maintenance, Installation, Testing, Troubleshooting, and Repair 30% 

Carries out the instructions of the supervisor in the coordination of different projects Furnishes ^ c ^ c ^ ad ^ c ^J rtnQ 
.^TtZuho!6x*tss on more difficult operations and techniques. Works from clear-cut ^^X^^S 
blueprints, schematics, drawings, sketches, specifications, job orders, andwmng d ^ a ™^ 
repair or installation to be made; the layout and placement of circuitry, fixtures, and controls; and rhfe types of wiring, parts, 
and equipment installed. 

Removes, replaces, tightens, splices, solders and insulates defective wiring, controls, equipment and fixtures. Locates 
defective parts/equipment through visual observation or through the use of test equipment. 

Installs or repairs electrical equipment incident to the construction or maintenance of buildings, sucn as family housing units, 
quarters, offices, or shops. Installs or repairs equipment such as motors, generators, converters, inverters, alternators, 
transformers, controllers, power panels, breaker boxes, and switchboards. 

Assists with the installation of different types of power transforming equipment. 

Independently locates broken, worn, damaged, or poorly operating wiring, fixtures, controls, and equipment Uses a small 
variety of test equipment, such as test lamps, voltage testers, ammeters, and polarity testers. 

.1 

Completes needed repairs to installed systems, and rearranges and hooks up items such as outlets, switches, light fixtures, 
regulators, and circuit breakers. 

Requisitions supplies, equipment, materials and tools necessary for functioning in the Branch and sees that the tools are 
properly used, stored, and cared for, ! 
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Provides technical advice and job training to subordinates. 

Factor 1-8 

Skill and Knowledge 

Ability to use and review building plans and blueprints. 

Ability to assign work and to follow through with several work assignments at the same time. 

Knowledge and ability to plan, layout and install complete electrical installations using tools and materials of the electrical 

trade. 

Ability to order and maintain a working inventory and to order materials for special projects. 

Ability to provide technical advice to subordinates and on-the-job training. 

Ability to use test equipment and Irouble shoot various types of electrical problems. 

Ability to complete work independently following oral instructions, receive and resolve complaints, answer questions, and 
provide oral directions to other workers 

Factor 2-8 

Responsibility 

The incumbent is under the supervision of the Electrician Supervisor. Uses materials called for ^^J^^ 
drawings or obtain replacement parts by comparison with samples, such as switches and wall outlet fixtures, futtb or 
S w£m switched and outlets by following schematic drawings lhat provxde me ^ "**?*«£" 
Routine repak and maintenance duties are accomplished independently; if uMS^bteam^taAtW 
of unfamiliar or complex industrial electrical systems, is assigned, a supervisor or higher-grade worker provides advice and 
checks to see that completed work meets requirements. 

Factor 3-8 
Physical Effort 

Makes repairs and installations from ladders, scaffolding, platforms, and other hard-to-reach places. ^™^™£*^ 
stoop, bend, kneel, climb, and work in tiring and uncomfortable positions. Frequently lifts and carries took W"* "* 
parts weighing up to 20 ponnds and less often, up to 40 pounds. Occasionally, lifts or moves with assistance moderately 
heavy objects weighing more than 40 pounds. 

Factor 4-8 
Working Conditions 

Work is performed bom inside and outside. Sometimes required to make repairs and installations in bad weather; in work _ 
areas that are noisy, dirty, dusty, and greasy; on scaffolding or cranes at heights of 30 or more feet; and in close quarters sucn 
as manholes, attics, or aboard ships. Occasionally exposed to me possibility of injury from falling, electrical shock, hums, 
and rotary device, such as electrical motors. Frequently exposed to the possibility of cuts and bruises; 
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